Procedure for lab booking during Conditional/Movement Control Order

(CMCO/MCO) for UniKL MICET

Requester

1%t stage
Approval

2" stage
Approval
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Student will create email calendar 3 days in
advance to Supervisor and PIC lab/workshop
for approval / propose date, time and lab
using the provided template. Name:

ID No:

Summary of Activity:
Lab no./ Lab Name:
Contact No. HP:
JSA/JHA references no:

'

Supervisor approval by

replying the email No

calendar & select
‘Yes/Accept’ or
‘No/Decline’

REJECTION:
Supervisor or PIC
lab will inform the
student via email
calendar to justify

the reason

PIC lab/workshop
replying the email
calendar & select

No

‘Yes/Accept’ or
‘No/Decline’ invitation to
student and supervisor
via email Calendar

Notes: Supervisor or person in
charge (PIC) will decline or reject
for incomplete information provided.




