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Please refer and download from 
UniKL MICET homepage 

(https://micet.unikl.edu.my/) 
all the necessary guidelines & manuals



4TYPING AND FONTS
Paragraphs must be JUSTIFIED and use font Arial Size 11



+MARGINS 5

For the entire thesis 
including appendices, references, 

preliminaries page, etc. the margins are:
Left (binding edge): 3.81 cm

Right: 2.54 cm
Top: 2.54 cm

Bottom: 2.54 cm
*There is 1 exception (5.08 cm margin for the 

top of the 1st page of NEW CHAPTER) 



6SPACING
Spacing throughout thesis must be 1.5 LINE SPACING. This 
includes:
§ Spacing between title of subsection and first line of text.
§ Spacing between paragraphs. 
§ Spacing between last line of text and a table, or a figure or 

an illustration.
2 x 1.5 line spacing is needed for these cases:
§ Spacing between chapter number and title.
§ Spacing between title and first line of text.
§ Spacing between last line of text with title of a subsection.



7SPACING
1. Number and title of sub-section should be aligned with the left 

margin.
2. First line of paragraph should be indented by 1.5 cm from the 

LEFT margin.
3. A new paragraph should NOT begin on the last line of a page

Start at 
next page

First line: 
1.5 cm indent
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First line: 
1.5 cm  indent

Section: 
1.5 cm  indent

2.54 cm

2.54 cm

3.81 cm

Sub-Section: 
1.5 cm  indent

2.
54

 c
m

2.54 cm
2 x 1.5 line spacing

2 x 1.5 line spacing

1.5 line spacing

1.5 line spacing

2 x 1.5 line spacing

1.5 line spacing

Note: 
Exception 
in margin!
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9Example: 
New 

Chapter
(Take Note!)First line: 

1.5 cm  
indent

Section: 
1.5 cm  
indent

2.54 cm

2.54 cm

3.81 cm

Sub-
Section: 
1.5 cm  
indent

2.
54

 c
m

2.54 cm
2 x 1.5 line spacing

2 x 1.5 line spacing

1.5 line spacing

1.5 line spacing

2 x 1.5 line spacing

1.5 line spacing

Note: 
Exception 
in margin!

1. All chapters and sub-sect ions must be 
labeled and numbered.

2. The chapters are numbered using Arabic 
numeric (Chapter 1, Chapter 2, etc.)

3. Sub-sections must be arranged NOT more 
than 4 LEVELS:
2           1st level (Title of the chapter)
2.1        2nd level (Title of the sub-section)
2.1.1     3rd level (Title of the sub-sub-section)
2.1.1.1  4th level (Title of the sub-sub-sub-section)

NUMBERING CHAPTERS 
AND SUB-SECTIONS

*must be aligned with the left margin.



+EXAMPLE: COVER PAGE 10

3.
81

 c
m

2.
54

 c
m

2.54 cm

2.54 cm

10 x single line 
spacing

20 x single line 
spacing

4 x single line 
spacing

Thesis 
Title

Student 
Name

4 x single line 
spacing

University 
Name

4 x single line 
spacing

Thesis Hardbound 
Month for Final Semester

 Year of Thesis Submission



+EXAMPLE: COVER PAGE 11

10 x single line 
spacing

20 x single line 
spacing

4 x single line 
spacing

4 x single line 
spacing

4 x single line 
spacing



12EXAMPLE: THESIS SPINE
<degree>

Bac. of Chem. Eng. Tech. (Food) with Hons.
Bac. of Chem. Eng. Tech. (Polymer) with Hons.
Bac. of Chem. Eng. Tech. (Process) with Hons.
Bac. of Chem. Eng. Tech. (Bioprocess) with Hons.
Bac. of Chem. Eng. Tech. (Environment) with Hons.
Bac. of Chem. Eng. with Hons.

1.5 cm

 MOHD ARIFF BIN RUSTAM      Bac. of Chem. Eng. Tech. (Food) with Hons.         2018        UniKL

1.5 cm1.0 cm



13EXAMPLE: THESIS SPINE 
<diploma>

1.5 cm

 AMROULQOIS BIN RUSLAN      Dip. of Chem. Eng. Tech. (Process)                       2018        UniKL

1.5 cm1.0 cm

Dip. in Chem. Eng. Tech.
Dip. in Chem. Eng. Tech. (Food)
Dip. in Chem. Eng. Tech. (Polymer)
Dip. in Chem. Eng. Tech. (Process)
Dip. in Chem. Eng. Tech. (Bioprocess)
Dip. in Chem. Eng. Tech. (Environment)



14EXAMPLE: FRONT PAGE

8 x single line 
spacing

8 x single line 
spacing

8 x single line 
spacing

8 x single line 
spacing

2.54 cm

2.54 cm

2.
54

 c
m

3.
81

 c
m

4 x single line spacing

Thesis 
Title

Student 
Name

University 
Name

Student ID

A thesis submitted in fulfilment of the 
requirements for the award of the degree of

Bachelor of Chemical Engineering Technology (Food) with Honours 

Bachelor of Chemical Engineering Technology (Food) with Honours
Bachelor of Chemical Engineering Technology (Polymer) with Honours
Bachelor of Chemical Engineering Technology (Process) with Honours
Bachelor of Chemical Engineering Technology (Bioprocess) with Honours
Bachelor of Chemical Engineering Technology (Environment) with Honours
Bachelor of Engineering Technology (Hons) in Biosystem
Bachelor of Chemical Engineering with Honours
Bachelor of Food Safety and Quality Technology
Bachelor of Environmental Management and Sustainability Technology with Honours

Diploma in Chemical Engineering Technology 
Diploma in Chemical Engineering Technology (Food)
Diploma in Chemical Engineering Technology (Polymer)
Diploma in Chemical Engineering Technology (Process)
Diploma in Chemical Engineering Technology (Bioprocess)
Diploma in Chemical Engineering Technology (Environment)

Thesis Hardbound 
Month for Final Semester

 Year of Thesis Submission



15EXAMPLE: FRONT PAGE

8 x single line 
spacing

8 x single line 
spacing

8 x single line 
spacing

8 x single line 
spacing

4 x single line spacing

4 x single line spacing

A thesis submitted in fulfilment of the 
requirements for the award of the degree of

Bachelor of Chemical Engineering Technology (Food) with Honours 

Bachelor of Chemical Engineering Technology (Food) with Honours
Bachelor of Chemical Engineering Technology (Polymer) with Honours
Bachelor of Chemical Engineering Technology (Process) with Honours
Bachelor of Chemical Engineering Technology (Bioprocess) with Honours
Bachelor of Chemical Engineering Technology (Environment) with Honours
Bachelor of Engineering Technology (Hons) in Biosystem
Bachelor of Chemical Engineering with Honours

ONLY 3 Lines



16EXAMPLE: FRONT PAGE

8 x single line 
spacing

8 x single line 
spacing

8 x single line 
spacing

8 x single line 
spacing

4 x single line spacing

4 x single line spacing

A thesis submitted in fulfilment of the 
requirements for the award of the degree of

Diploma of Chemical Engineering Technology (Process) 

Diploma in Chemical Engineering Technology (Food)
Diploma in Chemical Engineering Technology (Polymer)
Diploma in Chemical Engineering Technology (Process)
Diploma in Chemical Engineering Technology (Bioprocess)
Diploma in Chemical Engineering Technology (Environment)

ONLY 3 Lines



17PAGINATION: PRELIMINARY PAGES
n Page numbers should be printed at the RIGHT bottom of page 

(footer)
n Preliminary pages of a thesis, starting from title page should be 

numbered using small letter Roman numeric (i, ii, iii..).
n The first page should be the front page. This page should be 

counted “i” but should NOT be printed.



+PAGINATION: PRELIMINARY PAGES 18

Preliminary Pages of 
a Thesis

Front Page

DECLARATION ii

APPROVAL PAGE iii

DEDICATION iv

ACKNOWLEDGEMENT v

ABSTRACT vi

ABSTRAK vii

TABLE OF CONTENTS viii

LIST OF TABLES xiii

LIST OF FIGURES xv

LIST OF ABBREVIATIONS xx

LIST OF SYMBOLS xxiv

LIST OF APPENDICES xxv

Counted as “i” 
but NOT 
printed



19PAGINATION: TEXTS

n The texts should be numbered using Arabic numerals 
(1,2,3…).

n The first page of text should be counted “1”.



20TABLES
n All tables must be numbered using Arabic numerals.
n A caption should be positioned at the TOP of the table.
n If caption is in a SINGLE line, it should be CENTRED. If the 

caption MORE than a line, it should be ALIGN to LEFT.
n Table must be numbered with respect to the chapter. 
n For example, Table 3.5 is the 5 th table that appears in 

Chapter 3.
n The Table and number must be in BOLD, example: 

Table 2.1 The dye groups based on their chemical structure 
(Rajeshwar et al., 2008)

n Spacing between the last line of a text and a table or table 
with the first line of text should be 1 x 1.5 line spacing.

n All tables must be listed in List of Tables page.



+ 21EXAMPLE: TABLES
1.5 line spacing

2 x 1.5 line spacing

1.5 line spacing

1.5 line spacing

1.5 line spacing
3.81 cm

2.54 cm

>1 line: 
Aligned to left

Single line: 
Centred

REMEMBER: 
Table and Number must be in Bold, example: 
Table 4.7 Independent variables and respective 
coded levels used in CCD design

First line: 
1.5 cm  
indent

Sub-Section: 
1.5 cm  
indent



+ EXAMPLE: TABLES 22

Type of dye Example

Azo Reactive Orange 16

Xanthene Basic Violet 10

Thiazine Methylene Blue

Anthraquinone Reactive Blue 4

Triphenylmethane Basic Violet 4

Phthalocynine Reactive Blue 15

Indigo Indigo Carmine

Quinoline D&C Yellow 10

Phenanthrene D&C Green 8

Table 2.1 The dye groups based on their chemical structure 
(Rajeshwar et al., 2008). 

Table 2.1 The dye groups based on their chemical structure 
(Rajeshwar et al., 2008). 

Type of dye Example

Azo Reactive Orange 16

Xanthene Basic Violet 10

Thiazine Methylene Blue

Anthraquinone Reactive Blue 4

Triphenylmethane Basic Violet 4

Phthalocynine Reactive Blue 15

Indigo Indigo Carmine

Quinoline D&C Yellow 10

Phenanthrene D&C Green 8
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EXAMPLE:
LIST OF TABLES

3.81 cm

2.54 cm

2.54 cm

2.54 cm

4 x single line spacing

1.5 line spacing

4 x single line spacing

1.5 line spacing



24FIGURES
n All figures must be numbered using Arabic numerals.
n A caption should be positioned at the BOTTOM of the figure.
n If caption is in a SINGLE line, it should be CENTRED. If the 

caption MORE than a line, it should be ALIGN to LEFT.
n Figures must be numbered with respect to the chapter. For 

example, Figure 3.5 is the 5th Figure that appears in Chapter 
3.

n The Figure and number must be in BOLD ,  example:      
Figure 2.1 Congo red dye structure (Gharbani et al., 2008)

n Spacing between the last line of a text and a figure should be 
1 x 1.5 line spacing.

n All figures must be listed in List of Figures page.
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EXAMPLE:
FIGURES

25

1.5 line spacing

1.5 line spacing3.81 cm 2.54 cm

1.5 line spacing

1.5 line spacing

2 x 1.5 line spacing

>1 line: 
Aligned to left

First line: 
1.5 cm  
indent

Sub-Section: 
1.5 cm  
indent

Single line: 
Centred

REMEMBER: 
Figure and Number must be in Bold, example: 
Figure 4.11 FTIR spectra of the double metal 
catalyst at region 4000–370 nm
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EXAMPLE:
LIST OF FIGURES

2.54 cm
4 x single line spacing

2.54 cm

3.81 cm 2.54 cm

1.5 line spacing

4 x single line spacing

1.5 line spacing



+EQUATIONS AND FORMULAE 27

n Equations and formulae should be typed clearly using appropriate 
Equation editor.

n Must be numbered in order with respect to the chapter.
n For example Equation 2.8 is the 8th  equation appears in Chapter 2.

3.81 cm 2.54 cm

1.5 line spacing

1.5 line spacing

1.5 line spacing

1.5 line spacing

1.5 line spacing

1.5 line spacing

First line: 
1.5 cm  
indent



+ 28Equation Editor
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2.54 cm

3.81 cm 2.54 cm

4 x single line spacing

4 x single line spacing

EXAMPLE: LIST OF ABBREVIATIONS 



+ 30EXAMPLE: LIST OF SYMBOLS 

2.54 cm

3.81 cm 2.54 cm

4 x single line spacing

4 x single line spacing



+ 31EXAMPLE: LIST OF APPENDICES 

2.54 cm

3.81 cm 2.54 cm

4 x single line spacing

4 x single line spacing

1.5 line spacing
1.5 line spacing



+ 32EXAMPLE: ABSTRACT 

2.54 cm

3.81 cm 2.54 cm

4 x single line spacing

4 x single line spacingFirst line: 
1.5 cm  
indent



+ 33EXAMPLE: ABSTRAK 

2.54 cm

3.81 cm 2.54 cm

4 x single line spacing

4 x single line spacing
First line: 

1.5 cm  
indent



+ 34EXAMPLE: DECLARATION 

2.54 cm

3.81 cm 2.54 cm

4 x single line spacing

4 x single line spacing

2 x single line spacing



+ 35EXAMPLE: APPROVAL PAGE 

2.54 cm

3.81 cm 2.54 cm

4 x single line spacing

4 x single line spacing

2 x single line spacing

2 x single line spacing



+ 36EXAMPLE: AKNOWLEDGEMENT 

2.54 cm

3.81 cm 2.54 cm

4 x single line spacing

4 x single line spacingFirst line: 
1.5 cm  
indent



+ 37EXAMPLE: DEDICATION 

2.54 cm

3.81 cm 2.54 cm

4 x single line spacing

4 x single line spacing



+ 38
EXAMPLE: TABLE OF CONTENTS 

4 x single line spacing

4 x single line spacing
1.5 line spacing

2.54 cm

3.81 cm 2.54 cm

1.5 line spacing

1.5 line spacing

1.5 line spacing

1.5 line spacing

1.5 line spacing

1.5 line spacing



39REFERENCES
n We are currently using APA (American 

Psychological Association) Referencing 
System. 

n Author’s names are listed using surname 
(Family name) followed by initials.

n We will focus on identifying surname 
(family name) and also how to reference 
jou rna l  a r t i c les ,  books  and  on l i ne 
resources. 



40REFERENCES: JOURNAL ARTICLES
In journal articles, the given names will most commonly be written first, 
followed by the family name (or surname). For example below, the surname 
is Sapawe. This journal only has 1 author.

 

Author Name
Article Name

Journal Name, Year, 
Volume, Page

Journal Name, 
Year, Volume, 

Page



41Google search for full abbreviation



42References: Journal Articles

In Text Citation:

 

Reference List:

Sapawe, N. (2015). Hybridization of zirconia, zinc and iron supported on HY zeolite 
as a solar-based catalyst for the rapid decolorization of various dyes. New Journal 
of Chemistry, 39, 4526–4533.

Sapawe (2015) reported that highly photoreactive electrogenerated zirconia/ 
zinc/iron-supported on HY zeolite nanocomposite catalysts shows an efficient 
degradation of methylene blue (MB).

OR

Efficient degradation of methylene blue (MB) was achieved using highly 
photoreactive electrogenerated zirconia/zinc/iron-supported on HY zeolite 
nanocomposite catalysts (Sapawe, 2015).



43References: Journal Articles
For example below, the surnames are Sapawe and Hanafi. This journal has 2 authors.

 
In Text Citation:

Sapawe and Hanafi (2015) established a new structural model of photocatalyst which 
give an excellent photodecolorization of methylene blue.

OR
 Excellent photodecolorization of methylene blue was observed which may contribute 
from the formation of a new structural model of catalyst (Sapawe and Hanafi, 2015).

Reference List:
Sapawe, N., & Hanafi, M.F. (2015). Facile one-pot electrosynthesis of high photoreactive 
hexacoordinated Si with Zr and Zn catalyst. RSC Advances, 5, 75141–75144.



44
References: Journal Articles

For example below, this journal has MORE than 2 authors.

 In Text Citation:
Sapawe et al. (2012) discovered that the presence of more Si-O-Zr bonds in the HY 

framework through isomorphous substitution inhibits the photoreaction.
OR

The presence of Si-O-Zr bonds in the HY framework inhibits the photodegradation of 
methylene blue in aqueous solution (Sapawe et al., 2012).

Reference List:
Sapawe, N., Jalil, A.A., Triwahyono, S., Adam, S.H., Jaafar, N.F., & Satar, M.A.H. (2012). 
Isomorphous substitution of Zr in the framework of aluminosilicate HY by an 
electrochemical method: Evaluation by methylene blue decolorization. Applied Catalysis 
B: Environmental, 125, 311–323.
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References: Journal Articles

For example below, this journal has MORE than 2 authors.

 In Text Citation:
Kamaronzaman and his co-worker (2020) found that high yield of biodiesel production 

was observed when adding some amount of nickel metal onto the calcined eggshell.
OR

High production of biodiesel was observed when some amount of nickel metal added 
onto the calcined eggshell (Kamaronzaman et al., 2020).

Reference List:
Kamaronzaman, M.F.F., Kahar, H., Hassan, N., Hanafi, M.F., & Sapawe, N. (2020). 
Biodiesel production from waste cooking oil using nickel doped onto eggshell catalyst. 
Materials Today: Proceedings, 31(1), 342–346.



46REFERENCES LIST: BOOK

Reference List:
Felder, R.M., & Rousseau, R.W. (2000). Elementary Principles of Chemical 
Processes (3rd Edition). New York: John Wiley & Sons, Inc.

In Text Citation: 
(Felder and Rousseau, 2000)



47REFERENCES LIST: ARTICLE IN A BOOK

Reference List:
Wellia, D.V., Kusumawati, Y., Diguna, L.J., & Amal, M.I. (2017). Introduction of 
nanomaterials for photocatalysis. In M.M. Khan, D. Pradhan & Y. Sohn (Eds.), 
Nanocomposites for visible light-induced photocatalysis (pp. 1–18). New York: Springer

In Text Citation: 
(Wellia et al., 2017)



48REFERENCES LIST: SOURCE FROM INTERNET

Reference List:
Sluiter, A., Hames, B., Ruiz, R., Scarlata, C., Sluiter, J., & Templeton, D. 
(2008, January). Determination of ash in biomass. Retrieved from 
http://www.nrel.gov/biomass/pdfs/42622.pdf.

(www.nrel.gov/biomass/pdfs/42622.pdf).

In Text Citation: 
(Sluiter et al., 2008)
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REFERENCE LIST

References 
listed based 

on 
alphabetical 

order 

4 x single line spacing

4 x single line spacing

2.54 cm

3.81 cm

2.54 cm

1.5 line spacing
Second 

line: 1.5 cm  
indent
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THANK YOU
Good Luck!


